
DEPARTMENT OF PLANNING AND DEVELOPMENT 

 

STAFF REPORT 

 
TO:  Planning Commission – January 13, 2026   

   

 FROM:     Carol Samol, AICP, Director of Planning 

 

APPL: Joseph G. Thompson Architect, PLLC                                      P26-002 

 108 North Division Street, Ste 100 

 Peekskill, NY 10566 

 

 Owner:       Parks Building Realty, LLC 

  1013 Park Street 

 Peekskill, NY 10566 

 

RE: Renewal of Special Permit and Final Site Plan Approvals by the Planning Commission 

pursuant to Sections 575-56 E (9),  575-33 B (10),  575-57, and 575-56 (B) (5) of the City of 

Peekskill Zoning Ordinance, and associated parking waivers pursuant to Section 575-33 G 

(2), for the proposed change-in-use from an existing second floor office space to a new three-

bedroom apartment on property located in the C-2, Central Commercial District. 

 Location:  1013 Park Street 

  Section-Block-Lot: 33.30-4-6 (Peekskill Tax Map) 

 Zoning District: C-2, Central Commercial 

 

PUBLIC REVIEW SUMMARY 

 

Governing Body Date Action/Discussion 

HLPB May 23, 2 9 Conditional Certificate of Appropriateness 

Planning Commission July 9, 2  Approval of Special Permit, Site Plan, and Parking 

Waivers 

Planning Commission January 13, 2026 Renewal of prior approvals 

 

 

BACKGROUND 

 

In July 2019, the Planning Commission granted final site plan and associated parking waivers, and 

authorized the issuance of a special permit to convert an existing second floor office space to a new 

three-bedroom apartment. The Commission deemed the application an Unlisted Action under SEQRA 

and adopted a Negative Declaration. The Historic and Landmarks Preservation Board (HLPB) also 

issued a conditional Certificate of Appropriateness at its meeting in May 2019. 

 

Due to challenges, including the onset of the COVID-19 pandemic, the approvals expired before the 

applicant obtained a building permit. They have updated the plans to include a second full bathroom to 

better accommodate the bedroom count, and are now seeking a renewal of the prior approvals. 

 

STAFF RECOMMENDATION 

 

Staff recommends that the Planning Commission reaffirm the 2019 SEQRA determination, deem the 

application an Unlisted Action, and adopt a Negative Declaration.  
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Staff also recommends that the Planning Commission grant a Renewal of the Special Permit and Final 

Site Plan Approvals pursuant to Sections 575-56 E (9),  575-33 B (10),  575-57, and 575-56 (B) (5) of 

the City of Peekskill Zoning Ordinance, and associated parking waivers pursuant to Section 575-33 G 

(2), for the proposed change-in-use from an existing second floor office space to a new three-bedroom 

apartment on property located in the C-2, Central Commercial District. This renewal of the prior 

approvals will expire on July 13, 2026, subject to the following conditions: 

 

Conditions to be met before signing of the site plan: 

 

1. Submission of six (6) sets of the approved site plan signed and sealed by the applicant’s 

engineer, for signature by the Planning Commission Chairman. 

 

2. Final site plan shall specify a pick-up schedule for trash and recyclables for the apartment 

satisfactory to the Director of Planning.  All trash placed at the curb shall be in approved 

containers satisfactory to the City of Peekskill.  

  

3. Applicant shall present a sample lease or lease rider which includes a provision assigning 

responsibility for the purchase of at least one (1) parking permit for the dwelling unit on the 

landlord/property manager, acceptable to the City’s Corporation Counsel and Director of 

Planning.  

 

4. Resolution of all remaining engineering matters to the satisfaction of the City. 

 

5. Provision of performance requirements (cash or irrevocable letter of credit) as deemed necessary 

and in an amount determined by the Director of Planning.  Any performance instrument must be 

acceptable to the City Corporation Counsel as to form, manner of execution and surety.   

 

6. Payment of all outstanding application fees and escrow balances. 

 

7. Continuation of escrow fees during the duration of the project to cover consulting costs for 

engineering and planning.  Such fees shall be held in escrow, and any amounts not used shall be 

returned to the Applicant. 

 

8. Any changes between the plan reviewed at the hearing and the final submitted site plan, other 

than those described in the conditions of approval, may be approved by the City Engineer for 

engineering matters and the Director of Planning as minor modifications provided that such 

changes meet the criteria outlined in Section 575-56 C of the zoning ordinance. Otherwise, the 

applicant must return to the Planning Commission to obtain approval of the amendment(s). 

 

To be completed prior to issuance of a Building Permit: 

 

1. Applicant obtains an updated Certificate of Appropriateness from the Historic and Landmarks 

Preservation Board (HLPB). 

 

2. Applicant obtains City permits for any work within the Park Street right-of-way, if and as 

required.  

  

3. Payment of a Development Fee of $5,665.00 for one (1) dwelling unit to the City of Peekskill. 
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Conditions to be met before issuance of a Final Certificate of Occupancy: 

 

1. Completion of the work as shown in the approved plans. 

   

2. Applicant shall present a lease for the apartment that shall be attached to the Certificate of 

Occupancy or otherwise referenced therein requiring the purchase of at least one (1) City of 

Peekskill parking permit for any leaseholder with a vehicle (at the expense of the 

landlord/property manager.)   

 

3. Payment of all water/sewer tapping/connection fees.   

 

Conditions to be met at all times: 

 

4. Vehicles are prohibited from parking on or blocking the City sidewalk. 

   

5. Adherence to City of Peekskill Noise Code requirements.   
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To:  City of Peekskill Planning Commission 

City Hall 
840 Main Street 
Peekskill, New York 10566 
 

Attn: Chair Stern & Planning Commission Members 
 
Date:  December 17, 2025 
 
RE:  1013 PARK STREET- APPROVAL RENEWAL NARRATIVE 
 1013 Park Street, Peekskill, New York 10566 
 S-B-L: 33.30-4-6 
  
 
Our office is pleased to represent Parks Building Realty, LLC to request to renew an approval 
initially granted in 2019 that proposes the adaptive reuse of the existing second floor of the 
building located at 1013 Park Street from prior office space into a new residential apartment 
unit.  The property is located in the C-2 Commercial District and within the City of Peekskill 
Downtown Historic District.   
 

 
Figure 1. Photograph of Exterior North Façade of Existing Building Fronting Park Street 
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Figure 2. Plan Approved by Planning Commission in 2019. 
 

 
Figure 3. Current Proposed Plan. 
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The approvals that renewal is sought for are: 
 

• Special Permit pursuant to Sections 575-33 B (10) and 575-57 of the City of Peekskill 
Zoning Ordinance. 

• Final Site Plan Approval pursuant to Section 575-56 (B) 
 
There are no substantial changes to the program or intensity of use.  A second full bathroom has 
also been added to better accommodate the bedroom count.   
 
The façade alterations as similar to the prior proposed renovations and will be required to 
procure an updated Certificate of Appropriateness from the Historic Landmarks & Preservation 
Board. 
 
In conclusion, we believe the adaptive reuse of this prior vacant second floor office use space 
will improve the existing building and offers a new housing opportunity in a desirable walkable 
location in the core of the downtown.  We look forward to further reviewing this request to 
renew the prior granted approvals with the Board.  Please contact me should you have any 
questions or should any further information be required. 
 
Respectfully Submitted, 
 
 
 
 
Joseph G. Thompson, RA, M. Arch, NCARB, LEED AP, CSBA, CDT 
NYS Registered Architect 
 
 
Attachments: 
 

1. Site Plan Review Application dated December 17, 2025 (1 page). 
2. Letter of Joinder dated December 16, 2025 (1 page). 
3. Violations Disclosure Form dated December 16, 2025 (1 page). 
4. City of Peekskill Department of Planning and Development Staff Report dated June 11, 

2019 (4 pages). 
5. City of Peekskill Site Plan Approval Letter dated July 9, 2019 (3 pages). 
6. Architect’s Drawings dated October 24, 2025 (3 sheets). 

 
 

Joseph Thompson
JGT Seal & Signature
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